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Accessing the FOCUS
Student Information
System
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Step 1.

Open your Internet Browser (Mozilla
Firefox or Google Chrome)

In the address bar enter the site
address: jts.edu.jm
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Step 2.

Select the Staff/Student login link in
the Right hand top corner of the page
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Step 3.

Enter username and password (note the format for
your email’s username is firstname.lastname)

The default password is STU1234!

The system may present characters for
confirmation of your account, if this happens it is
pivotal that you enter the characters correctly to
gain access.



Upon entry you will be prompted to personalize your
password.

Passwords have a 8 character requirement- should include
at least one number and one symbol.
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Google
Signin

to continue to Google Sites

Enter your email
test.student] @jts.edujm

Forgot email?

More options NEXT




G Google Sites

@)@ 8  https://accounts.google.com/signin/v2/sl/pwd?continue=https%3A%2F %2Fsites.google.com%2Fa%2Fjts.edu,jm%2Fjts-campus-main % ¢ HQSearth ‘ ﬁl ] 4 A ‘ =

Google
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Enter your password

0.000000'

Forgot password?
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Google

Change password for
test.student@jts.edu.jm

Find out more about choosing a smart password

Create a new, strong password that you
don't use for other websites.

Change password
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Google

Welcome to your new account

Welcome to your new account: patrick.ellis@jts_edu_jm. Your account is compatible with many Google
senvices, but your jts_edu_jm administrator decides which services you may access using your account.
For tips about using your new account, visit the Google Help Centre.

When you use Google senvices, your domain administrator will have access to your
patrick.ellis@jts.edu.jm account information. including any data that you store with this account in
Google services. You can learn more here, or by consulting your organisation’s privacy policy. if one
exists. You can choose to maintain a separate account for your personal use of any Google semices,
including email. If you have multiple Google accounts. you can manage which account you use with
Google services and switch between them whenever you choose. Your username and profile picture can
help you ensure that you're using the intended account.

n

If your organisation provides you access to the G Suite core senvices, your use of those semices is
governed by your organisation’s G Suite agreement. Any other Google services that your administrator
enables (“Additional Services") are available to you under the Goagle Terms of Serice and the Google
Privacy Policy. Certain Additional Services may also have service-specific terms. Your use of any
semvices that your administrator allows you to access constitutes acceptance of applicable semice-
specific terms.

Click "Accept"” below to indicate that you understand this description of how your
patrick.ellis@jts.edu.jm account works and agree to the Google Terms of Service and the Google
Privacy Policy.
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Search this site

Navigation

JTS Public Site
E-Mail
Documents
Focus/SIS
Virtual Learning

EBSCOhost
EBSCOhost

Proquest Ebrary
Click for Proquest

Gleaner Archives
Click For Archives

Credo Reference_Trial
Credo Reference

Home

Welcome to the Internal Web Site for Jamaica Theological Seminary. That I May KnOW Hfm That I Mlght Make Hlm Known.

Recent Announcements

Notice From Registry Degartment: Academic Year 2017/2018 Timetables Dear
New and Returning Students A warm welcome awaits you for the start of the new 2017/2018
academic year. We wish for you an academically engaging and spiritually rewarding ...

Posted 55 minutes ago by Shana-Gay Smith

FOCUS/SIS Platform Upgrade Please be advised thatthe FOCUS/SIS
platform was upgraded last weekend. Checks are being made on the system to
confirm functionality, and the department is liaising with the software ...

Posted Aug 21, 2017, 10:28 AM by Shana-Gay Smith

Notice from Registry Department: Registration for Semester |, 2017/2018 To:
Students Registration for Semester | of academic year 2017/2018 will open tomorrow August 18,

2017. Registration closes Friday, September 08, 2017, which is inclusive of the ADD DROP ...
Posted Aug 17, 2017, 4:42 PM by Shana-Gay Smith

Academic Calendar Document Now Available To: EveryoneKindly see attached

Chapel Recordings

CLICK HERE TO LISTEN

WATCH VIDEOS BELOW ON OUR YOUTUBE CHANNEL

JTS' YOUTUBE CHANNEL

| We Want Justice- Inaugural Clive Afflick Memorial Lecture




Step 4.

Select the Focus/SIS link in the left
side panel.
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Step 5.

Enter username and password (note the username for your
FOCUS/SIS account is your student identification number

eg. ID#: 2012-0001 your username would be

20120001)
The default password is STU1234!

Upon entry you will be prompted to personalize your
password.
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* For ease in remembering your passwords, it is
recommended that you use the same password
for your email and FOCUS accounts.

* Here is an example of a Password:
'R@cqusl
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Step 6.

Now you will be taken to your FOCUS/SIS homepage.
You will need to personalise your password in order to
do so. Carefully do the following:

Input Default Password in Current Password Field
Create a Password in New Password Field
Retype New Password in Verify New Password Field



Step /.

Click on “Save’, after retyping the New Password
Click on Focus Home Button to access Home Page

Please see screen shot on next slide showing how to
personalise your FOCUS/SIS password.
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You are required to change your password.
Current Password eeeeeeee

New Password eeeeeeeee
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School Information My Information = Assignments & Grades

Welcome, Training Student Last login: Monday, 11:45am *

There are no alerts. Course Registration Instructions There are no upcoming events.

To: All Students,
To register for your courses please do the following:

1. Click on link which says: "Class Schedule / Registration” (Under Featured

Prorames toward bottom left of your FOCUS account homepage)

2.0n next page under "Course Registration” tab select "Search™. The list of
available courses will then appear from which you are to select

3. Click on the desired course

4. On next page select "OK" to complete course addition

5. Click on JTS logo attop left hand corner of page to go back to your

homepage

6. Repeat steps for all desired courses.

Some courses have a pre-requisite in order for you to enrol. Additionally. if

a desired course in not listed, please contact the Reaistry Department for
more information.

To: Blocked Students,

In order to have your account unblocked, please contact the Accounts
Department. The IT Department's helpdesk is unable to assist with this
process. Kindly be advised.

Querying Missing Grade(s
To: All gudgnts, g (s)
In the event that you are not seeing a grade for any of your courses, please
contact the lecturer of the course or the Registry Department. The IT

Departments helpdesk does not handle uploading of grades to the system.
Kindly be advised.

Featured Programs

5 Reading the Bible as Literature Reading the Bible as Literature (Online) David Pearson Not Graded
£ Absences -— -

C e LS © Help 8l Logout
Your Course listing is e

found here

~ M " O .l )  10:50 AM
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School Information = My Information | Assignments & Grades

Welcome, Training Student I lsearch I Last login: Monday, 11:45am

Reading the Bible as Literature - Reading the Bible as Literature (Online) - Semester1 -- 003 - David Pearson
There are no alerts. b Course Reqistration Instructions There are no upcoming events.

Reading the Bible as Literature - Reading the Bible as Literature (Online) - Semesterl - -
003 - David Pearson

To register for your courses please do the following:

1. Click on link which says: "Class Schedule / Registration” (Under Featured

Prorames toward bottom left of your FOCUS account homepage)

2.0n next page under "Course Registration” tab select "Search”. The list of
available courses will then appear from which you are to select

3. Click on the desired course

4.0n next page select "OK" to complete course addition

5. Click on JTS logo at top left hand corner of page to go back to your

homepage

6. Repeat steps for all desired courses.

Some ses have a pre-requisite in order for you to enrol. Additionally, if
desired course in not listed, please contact the Reaistry De ent for
more information.

To: Blocked Students,

In order to have your account unblocked, please contactthe Accounts
Department. The IT Departments helpdesk is unable to assist with this
process. Kindly be advised.

4
 Querying Missing Grade(s|
To: All gudgnts. g o)

In the event that you are not seeing a grade for any of your courses, please
contact the lecturer of the course or the Registry Department. The IT

Departments helpdesk does not handle uploading of grades to the system. 2
Kindly be advised.
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Accessing Grades on the
FOCUS Student




On your Focus home page, select “Final Grades and GPA”

The screen that follows will show your grades for the semester
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School Information My Information = Assignments & Grades
Welcome, Training Student Last login: Tuesday, 1:19pm

Saved Session
Your earlier session timeout out after several minutes of inactivity. Click here to return to Portal.

Upcoming Events - View Calendar

There are no alerts. There are no upcoming events.

Querying Missing Grade(s) & Lecture Notes
To: All gudgnts. g els)

In the event that you are not seeing a grade or lecture notes for any of your
courses, please contact the lecturer of the course or the Registry Department.
The IT Department's helpdesk does not handle uploading of grades and or
lecture notes to the system. Kindly be advised.

Featured Programs

‘41 Reading the Bible as Literature Reading the Bible as Literature (Online) David Pearson Not Graded

‘ Absences
£ Final Grades & GPA —
£ Calendar

‘ Class Schedule / Registration

View All Programs

Q QMessenger @ Help IﬂLogout

2:16 PM
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School Information = My Information = Assignments & Grades
Semester 1 Semester 1 Exams Winter Semester All Quarters All Quarter Exams  All Semesters

Cumulstive GPA: 4.000 Totsl Credits Earned: 4
Cumulstive Weighted GPA: 4.000
Class Rank: 1/49
As of: 2017-08-15

2 Grades @ Comment Codes
Year § Marking Period § Course Number ; | Course Title § ' Percent 4 Grade 4 Grade Scale } | Cred. Attempted 4 Cred.Earned 4 GPAPTS 4 Weighted GPA 4 Affects GPA 4 Te
2013-2014 Full Year ‘ PSYC1010 Introduction to Psychology 97 A \ Semester Grading Scale 3 3 4 ‘ 4 {
2013-2014 Full Year | DEV3PSYC Developmental Psych 98 A Semester Grading Scale 1 1 4 ‘ 4 ‘

% [ PR > AR [
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Step 1

Here are the steps to follow to submit an
assignment in FOCUS:

Sign into your FOCUS/SIS account.

Select the Course for Assignment
Submission.
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School Information My Information Assignments & Grades

Lessons

| Coures | —

|
|

W I Abueesl Pvcalais What is Abnormal Phycology




Step 2

Now you will be taken to the Assignment
page. At this point you will now be able
to select the assignment to upload.

Click on the Edit/Upload button



—

What pops up is the Upload Files Window.
You can do any one of the following:

Drag and Drop the Assignment into the
Window

or

Click the Select Button



—

After you click the Select Button, kindly do
the following:

Locate where the assignment is saved

Select the assignment and then click
Open

Once Uploaded, click on the Close button



Please see screen shot on next slide showing how to
Upload Assignments.
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Training Student Jamaica Theological Seminary

Abnormal Psychology - Abnormal Psychology - Semester1 - 002 - JTS Teacher

School Information

My Information

Assignments & Grades

Assignments Group Assignments Projects Weighted Grade

Percent of Grade 40% 20% 40%
Your Score  94% A NG NG 94% A

Current grade in class: 94% A

6 Assignments |} %8
Assignment Points  Grade Comments  Assigned Due Category Standards Assignment Files  Date Last Modified Student Files
Assignment#10  NG/100  Not Graded 0ct12,20161200PM  Oct17,2016 11:59PM  Group Assignments
Assignment#10  NG/100  Not Graded 0ct12,20161200PM  Oct17,2016 1:59PM  Group Assignments
Assignment#10  NG/100 Not Graded Oct12, 2016 12:00 PM Oct 17,2016 11:59 PM Group Assignments
Assignment 3 88/100 88%A Sep 19,2016 12:00 AM Sep 20, 2016 12:00 AM Assignments September 4, 2016, 11:22 am No Assignment Uploading
Assignment 2 96/100 96%A Sep 12, 2016 12:00 AM Sep 13,2016 12:00 AM Assignments September 4, 2016, 11:22 am No Assignment Uploading
FirstAssignment  98/100 98%A Sep 5, 2016 12:00 AM Sep 7,2016 12:00 AM Assignments September 4, 2016, 11:22 am No Assignment Uploading

& Print

© Help 8] Logout

10:40 AM
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@-‘;.’_“::_‘1_“_""{‘;"::’3‘:’_“21‘ Abnormal Psychology - Abnormal Psychology - Semester1 - 002 - JTS Teacher

School Information My Information  Assignments & Grades

Training Student Jamaica Theological Seminary

Assignments Group Assignments Projects Weighted Grade

Percent of Grade 40% 20% 40%
Your Score 94% A NG NG 94% A
Current grade in class: 94% A

6 Assignments | )

Assignment Files _ Date Last Moiid

Assignment Points  Grade Comments Assigned Student Files
Assignment#10 NG/100 Not Graded Oct 12, 2016 12:00 PM Edit/Upload
Assignment# 10 NG/100 NotGraded Oct 12,2016 12:00 PM Edit/Upload

Assignment 3 88/100 88%A Sep 19, 2016 12:00 AM September 4, 2016, 11:22 am No Assignment Uploading
Assignment 2 96/100 96% A Sep 12,2016 12:00 AM September 4, 2016, 11:22 am No Assignment Uploading
FirstAssignment  98/100 98%A Sep 5, 2016 12:00 AM September 4, 2016, 11:22 am No Assignment Uploading

Close
& print @ petp 8l Logout

10:18 AM
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@":Z‘L“.‘Z_T“_';'f“::’i"f’_“"_“‘ Abnormal Psychology - Abnormal Psychology - Semester1 - 002 - JTS Teacher

School Information My Information  Assignments & Grades

Assignments Group Assignments Projects Weighted Grade
Percent of Grade 40% 20% 40%
Your Score  94% A NG NG 94% A
Current grade in class: 94% A

6 Assignments |

Assignment Points  Grade Comments  Assigned Assignment Files  Date Last Modified Student Files
e T e I | 3 couipond
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Assignment#10 NG/100 Not Graded Oct 12, 2016 12:00 PM Edit/Upload
Assignment#10  NG/100 NotGraded Oct12, 2016 12:00 PM Edit/Upload
Assignment 3 88/100 88%A Sep 19, 2016 12:00 AM September 4, 2016, 11:22 am No Assignment Uploading
Assignment 2 96/100 96% A Sep 12, 2016 12:00 AM September 4, 2016, 11:22 am No Assignment Uploading
First Assignment  98/100 98%A Sep 5,2016 12:00 AM September 4, 2016, 11:22 am No Assignment Uploading
Close
Q & print © Heip 8l Logout

all @) 10:18 AM



'@ File Upload.

i‘. Desktop »

c ‘ ‘ Q Search

iy
i
.
>»
a
]}

Uy
" Recent Places

' 4 Libraries
Documents
‘h Music

[/ Pictures
Videos

1% Computer

&, Local Disk (C:)
' s HP_TOOLS (E)

Organize ¥ New folder =y B @
¢ Favorites = “ B | braries

Bl Desktop System Folder |

8 Downloads 1

Ramon Powell
System Folder

1*! gompu;er]d Select afileto
€3 YR EOwer preview,
1 Network
. System Folder
0 Acrobat Reader DC
/ SN Shortcut
& 1.99 KB

x B Avast Free Antivirus 24
v [AiFiles -

[ Open Iq [ Cancel ]

File name: |

——— e =

Training Student Jamaica Theological Seminary

Assignment Files

Date Last Modified

L
&9

Student Files

September 4, 2016, 11:22 am
September 4, 2016, 11:22 am
September 4, 2016, 11:22 am

No Assignment Uploading

No Assignment Uploading

No Assignment Uploading

Close

© Help Bl Logout

1:31 PM




Bs.php?course_period

1% Computer
&, Local Disk (C))
a HP_TOOLS (E)

1

121 KB

File name:  Abnormal Psychology Assignment

Accessing_the_Focus_System_Stud
ents
Microsoft PowerPoint Presentation

0 File Upload — - s
(- )< - .);l- Desktop » v |4 ~|_Search Desktop e
Organize ¥ New folder B H @
‘ + [FEE 104KB 7
7 Favorites T
Bl Desktop ” l’ Credit Info Data
B Downloads l File folder
] Recent Places
["\ FOCUS PICS
L ! File folder
| Libraries T I
=
] Documents ‘ Student Manual
o Music f‘ I File folder =
[/ Pictures
= ; W] Abnormal Psychology Assignment
% Videos LI Microsoft Word Document

[AllFiles

[ Open

- 002 - JTS Teacher

Training Student Jamaica Theological Seminary

Assignment to be
uploaded

Assignment Files

Date Last Modified

September 4, 2016, 11:22 am
September 4, 2016, 11:22 am

September 4, 2016, 11:22 am

Student Files

No Assignment Uploading
No Assignment Uploading

No Assignment Uploading

Close

& Print

© Help Bl Logout

all ) 1:34 PM



 Abnormal Psychology - Abrn %

€« :‘ @ @ | https://jtsfocusschoolsoftware.com/focus/Modules.php?force_package=SIS&modname=Grades/StudentGBGrades.php?course_period_ c ‘ ‘ Q Search ‘ ﬁ | B 4+ 4 O
.

Training Student Jamaica Theological Seminary

esseswmesd ADNormal Psychology - Abnormal Psychology - Semester1 - 002 - JTS Teacher

Tho b B . T b Bk U K

School Information My Information  Assignments & Grades

Assignments Group Assignments Projects Weighted Grade
Percent of Grade 40% 20% 40%
Your Score 94% A NG NG 94% A
Current grade in class: 94% A

6 Assignments | F

\ssignment Points  Grade Comments  Assigned Upload Files x Assignment Files  Date Last Modified Student Files
-y # Abnormal Psychology
\ssignment#10  NG/100  Not Graded Oct 12, 2016 12:00 P Assigniment docx
Abnormal Psychology A

ssignment.docx (0.02 Edit/Upload

= |
issignment#10  NG/100 Not Graded Oct 12,2016 12:00 PM Edit/Upload
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Abnormal Psychology - Abnormal Psychology - Semester1 - 002 - JTS Teacher

School Information My Information  Assignments & Grades

Assignments Group Assignments Projects Weighted Grade
Percent of Grade 40% 20% 40%
Your Score 94% A NG NG 94% A
Current grade in class: 94% A

6 Assignments |}

Assignment Points  Grade Comments  Assigned Due Category Standards Assignment Files  Date Last Modified Student Files

# Abnormal Psychology
Assignment#10  NG/100  Not Graded 0Oct12,2016 1200 PM  Oct17,2016 11:59 P Group Assignments ASSignment Aasignmentdock

Edit/Upload =
Assignment#10 NG/100 Not Graded Oct 12,2016 12:00 PM Oct 17,2016 11:59 PM Group Assignments uploaded Edit/Upload
Assignment# 10 NG /100 Not Graded Oct12, 2016 12:00 PM Oct 17,2016 11:59 PM Group Assignments Edit/Upload =
Assignment 3 88/100 88%A Sep 19, 2016 12:00 AM Sep 20, 2016 12:00 AM Assignments September 4, 2016, 11:22 am No Assignment Uploading
ic B e |||y . W NN = W - - . n o N =
Q & Print Y Help =1 Logout

A M " @ . ) 10:30AM




All queries are to be mailed to the IT
Department @
helpdesk@jts.edu.jm



mailto:helpdesk@jts.edu.jm

